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DATE

NAME

ADDRESS

Dear Jordana,

On behalf of COMPANY, we are excited to offer you the position of POSITION TITLE.

Your proposed start date with COMPANY will be DATE and you would be responsible for

the ….

Below are the details about your employment:

Salary and Commission

Your annual salary will be CAD $ paid monthly at CAD $.

You will also be eligible for the Sales Director commission plan. The Targeted Commission Rate for Sales Directors is 6% of Sales on new clients from whom you have assisted in obtaining an

executed client agreement. Details about the commission plan, quota, territory assignments

and the certification sales training program will be shared annually.

With a draw, COMPANY will guarantee you a minimum annual total compensation of CAD 

for the first twelve months of employment. You will transition to a monthly base

salary of CAD $ and the commission plan. If you leave within one year, you agree to

pay back COMPANY draw of CAD $
As the basis of your commissions is revenue in US dollars, we will convert the commission

due into Canadian dollars using a 180-day trailing average rate. Our source for the USD to

CAD rate is OANDA.com historical conversion rates. 
As of DATE the average exchange rate between USD and CAD is X. Therefore if any commissions areearned in excess of the guaranteed minimum, each $100 USD commission earned will result

in $X CAD. We will reset the exchange rate each January 1 using the same source.

Miscellaneous allowance (Medical and Car)

You will be eligible for CAD $ monthly allowance to put towards supplemental health

coverage and vehicle.

Pension

COMPANY will contribute 3% of your base salary and commission towards a suitable pension

arrangement.

Holiday Allowance

You will accrue PTO according to the company plan and will observe the 9 ON holidays plus

your birthday holiday.

This letter serves as an offer of employment and is contingent upon you passing the required

background check, per local laws, and our agreeing to a formal written employment

agreement. 
It is also contingent upon you not being bound by or subject to any court order

or agreement which in any way restricts or prohibits you from entering into employment

with COMPANY or performing the duties as Sales Director.

If you have any general questions, please don’t hesitate to call. We are looking forward to

you hopefully joining the team!

Sincerely,

NAME
Offer Accepted

___________________

NAME
